
 

Application for Conference Hall Booking. 
 

 To:  Marco Polo Hotel 

From (organization name):  

Organization address:  

Contact Tel/Fax number:  

E-mail:   

Request date: «____»_____________20____ 

Point of contact:  

 

 

We hereby request You to make a reservation for a conference hall under the following 

conditions: 

 

 

 

Conference start and end dates Conference hall name 

(“Asia”, “Europe”) 

Number of 

persons 

From «_____»_____________20___    

To «_____»_____________20___   

 

 

Equipment needed: 

 
Yes/No 

Equipment for sign language interpretation for 1 working day   

Video projector for 1 working day  

Adjustable projection screen for 1 working day  

TV set for 1 working day  

Fax receipt per 1 page   

Dry wipe whiteboard  

Making photocopies per 1 page (with paper)  

Rent for 1 day: computer, notebook   

One set of wireless microphones for 1 working day  

Office room for 1 working day  

Wi-Fi services (wireless internet) per 24 hours   

Standard coffee break (canapes, pastry and coffee, tea) per 1 person   

Mineral water 0.5  

 

 

Meals: Time served Number of persons 

1. Coffee Break 1   

2. Coffee Break 2   

3. Standing reception   

4. Banquet   

5.  Dinner    

6. Supper    



 

Method of payment:  

 
Yes/No 

Payment in cash  

Settlement by transfer   

Organization payment details: 

 

 

 

 

 

 

 

 

L.S. __________________________________ 

 

 

 

Please send completed application to this E-mail address: dostur@mail.kg 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Marco Polo hotel 

Boz-Beshik village, Issyk-Kul oblast, Kyrgyzstan  

Phones: +996 (312) 31-89-69, +996 (312) 31-89-79, +996 (701) 40-60-50, +996 (702) 55-55-95 

E-mail: dostur@mail.kg 

www.marco-polo.kg, www.issykkul.kg, www.dos.kg 


